“You’re Out of Order!”

An Introduction to Parliamentary Procedure

1. Extends courtesy to ____________________.
a. Members must be ____________________ to speak.

b. Members ask the ____________________ for recognition by saying “____________________  ____________________”

2. The use of parly pro focuses on ____________________ thing at a time.

a. There may be only one ____________________   ____________________ on the floor at a time.

b. The main motion is presented by saying “_____  ____________________.”

3. Observe the rule of the ____________________.

a. Only motions that have been ____________________ can be ____________________ and take the time of the group.

b. Most votes the ____________________ wins (this means half plus _______________)

c. ____________________ is only taken once the majority wins.

4. Ensure the rights of the ____________________.

a. They have the right to voice their ____________________.

b. Previous ____________________ requires to stop discussion with a 2/3 vote and proceed to vote on the main motion.

Abilities

	Motion
	Second? 
	Debatable?
	Amendable?
	Vote Required
	Purpose

	Main Motion

	
	
	
	
	

	Amend

	
	
	
	
	

	Refer to Committee

	
	
	
	
	

	Point of Order

	
	
	
	
	

	Previous Question

	
	
	
	
	

	Adjourn

	
	
	
	
	

	Suspend the rules


	
	
	
	
	


Gavel Use

1. One tap - ____________ or _____________________________________________________

2. Two taps - ___________________________________________________________________

3. Three taps - __________________________________________________________________

Steps in the Order of Business (Agenda)

Purpose of agenda is to keep the meeting moving ____________________ and give the ____________________   for the development of a good business meeting.
1.
2.
3.
4.
5.
6.
7.
